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Worksheet 4 – Giving Digital Feedback That 
Matters 
Focus: Moodle Assignment inline comments / Gradebook & Teams Assignments with 
rubrics. 

1. Choose a feedback channel 

☐ Inline annotations ☐ Rubric with criteria ☐ Audio / video comment 
☐ Quick emoji + threshold comment (low-stakes tasks) 

2. Draft / paste your rubric (copy extra rows as needed) 

Criterion Excellent (5) Good (4-3) Needs Work (2-1) 

Content understanding … … … 

Digital presentation … … … 

3. 48-hour feedback checklist 

• Due date set with automatic reminders ☐ 
• Rubric attached to assignment ☐ 
• Calendar slots blocked out for grading ☐ 

4. Student follow-up 

Ask learners to: 

1. Read rubric lines highlighted in yellow. 
2. Reply to one of your comments with a revision plan. 

Micro-reflection 

Did rubric-based feedback reduce repetitive clarification emails? Why / why not?  
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